
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Compass Key Stage Data 

Returns Guide for Primary 

Schools  

2026 

 

 



Compass – Key Stage Data Returns Guidance 2026 

 

Notes: 

 

 

 

 

 
1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Compass – Key Stage Data Returns Guidance 2026 

 

Notes: 

 

 

 

 

 
2 

 

Contents 

 

Overview.......................................................................................................................................... 3 

Configuring the Key Stage Assessment Marksheets .................................................................. 4 

Pushing Assessment Templates to Subjects .............................................................................. 6 

Completing the Teacher Assessment Data Entry ........................................................................ 9 

Creating the file for submission .................................................................................................. 13 

Year 4 Multiplication Tables Check ............................................................................................. 18 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Compass – Key Stage Data Returns Guidance 2026 

 

Notes: 

 

 

 

 

 
3 

Overview 

 

This document has been created to assist schools in completing their Key Stage Returns 

using Compass. This document covers Early Years, Phonics Screening Check, and the Key Stage 

2 returns.    

  

The table below shows the deadline for each return and the method for submitting the data.   

 

 

Return  Deadline  CTF sent to:  Where to send:  
EYFS   9am Tuesday 

30th June 2026  
North Yorkshire LA  
(815LLLL)  

LA via School to School:  
https://services.signin.education.gov.uk/
  

KS2  
  

9am Wednesday 
24th June 2026  
  

National Curriculum 
Assessment (NCA) 
Portal  
(NAALLLL)  

Directly via the NCA Portal  
National Curriculum Assessments 
Portal  

Y1/Y2 
Phonics  

9am Friday 19th June  
2026  

North Yorkshire LA  
(815LLLL)  

LA via School to School:  
https://services.signin.education.gov.uk/
  
  

Tuesday 7th July - KS2 Test results available to download from the Primary 
Assessment Gateway from 07:30am.    

 
 

A demonstration on how to access the NCA Portal can be found here: How to access the National 
Curriculum Assessments Portal (NCA Portal)  

  

Due to the requirement of the local authority for data checking and cleansing, 
please submit your data as soon as possible, after completion of each of the assessments.  If 
your school is selected for statutory moderation, please submit as soon as possible after the 
moderation takes place.  

  

 

 

https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://www.ncaportal.education.gov.uk/login?redirect=%2F
https://www.ncaportal.education.gov.uk/login?redirect=%2F
https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://www.youtube.com/watch?v=MX_SsZhQHWo
https://www.youtube.com/watch?v=MX_SsZhQHWo
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Configuring the Key Stage Assessment Marksheets 

 

Permissions 

 

To push out the Assessment and create the CTF export, users need LearningTaskManagement 
as part of their permissions. 

 

Users assigned the CompassTeachingStaff role group can enter results for classes where they 
are the lead teacher. 

 

 

Copying the Assessment from the previous academic year 

 

From the main dashboard, select the pencil icon and Assessment Management then select the 
Master Assessments tab. 
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Click on the Copy Assessment button. 
 

 

Select the previous academic year in the drop-down menu to display the list of available 

assessments. 

 

Place a tick next to each assessment you wish to carry forward to the current year. 

 

Select the current academic year in the Destination Academic Year. 

 

Click copy. This will now have saved to the current academic year. 
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Pushing Assessment Templates to Subjects 

 

From the Teaching and Learning menu (pencil icon) go to Assessment Management. On the 

Master Assessment tab, ensure you have the current academic year selected. 

 

Click on the folder icon next to the Assessment you wish to push out to classes for teachers to carry 

out data entry. 

 

 
 

On the pop-up window, choose the correct Year Level (ensure that Include all enrolled students 

in Selected Assessment is ticked) and click Update. 

 

 

 

 

 

 

 

 

 

 

 

https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083336/0548abb70e0a432622b2c2532b73/AD_4nXcGHMX2HlqbAWKTes4a4evCwhCew4nPTsEs7O_pmbTsqnC7eFnvHKjHw7vEeRp27E1xgzguw0j8PTtWXcW5EBteV8G7rQ6iHbXMskesyX7IN52vfiiqcN9wZFH1BR7M9jYRvK5bWQ?expires=1775644200&signature=ba5301bf49224d0dc11c9613afbf9ff32432b9ea48753213b839a402e2b7cbfd&req=0tVnxlv5qnsp0xr0v9tnoUp5XPg6K062qIoQyY9FEEJbSrjL5PR1j7auDakk%0Ai5Mx9YCWKwTL8CQ%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083326/9b23e19867597adf5ffb1b4d8bf6/AD_4nXdh29Fa2qn1E-V8A6ytiX7GiuVcph7rMCN5QfTfWhnRaJYknzOqEZ66vn129eAjddcZhyFmStZblMq5mb-fHa4mxap57z-rQC94Ks7w-Mnrl9sqOjcQId2stModwcbBPAWPSxCkhw?expires=1775644200&signature=85c5a16e8c72c5c0b39d9c477a4c4e39e5826ebbbe19a1d114123013bdb40bce&req=0tVnxlv4qnsp0xr0v9tnoWGfFH0ldCTjTfodVRakIzdMgssOZTOu6LtopbHO%0Ab8hVCBBpbSTpIBU%3D%0A
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Including Unenrolled Students in the Assessment 

 

If a student who has left the school needs to be included in the return, you can add them to the data 

entry from the Class page.  

 

Go to the Teaching and Learning menu (pencil icon) and select Subject and Classes from the list.  

Select the Year Group/Class from the list and click on the name to open. 

 

 
 

Select the Assessments tab and click on the Spanner icon for the assessment and choose Edit. 
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On the Students tab, the students that are not included in the Assessment are shown in the panel 

on the right, click on the red X to set the student as Included. 

 

 
 

Save the change using the save button. When you re-access the assessment, these students will 

now be included. 
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Completing the Teacher Assessment Data Entry 

Teachers will be able to access the Assessments from their Class page by clicking on the 

Assessment tab. 

 

 
 

Teachers can choose to use the detailed entry or grid entry options. Click onto the name of the 

assessment to open the entry screen. 

 

Note: Only Lead teachers for the class will be able to enter results 

 

Detailed Entry Tab 

 

When using the Detailed Entry tab, click onto the name of the student from the left-hand panel and 

use the middle panel to choose the correct assessment result. 
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Once all data has been entered for the student, click onto the next name on the list and repeat the 

entry of grades. 

 

Grid Entry Tab 

 

The grid can be filtered to show a single class, this is particularly useful if you have multiple form 

entries and the assessment has been pushed out at Subject Level. 

 

Click on the Classes button. 

 

 
 

Then deselect the tick box for the class you are not entering data for. 

https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083337/9355b0bd8f55a5d024856f09c908/AD_4nXeI7dBkLnVYmmX8eT0EOOQVjvVZ2FVOgW2Tv8YpNQ39VYn6iWPgI9vQLnkWMGdQdcWNTV_iOp90FdZTEN7NoQ3ZTchsLjwZihHbQkTalDdqqx5XFhE1kaOleFXd0kEt4FcrrlM0Lg?expires=1775644200&signature=344889bea3a80756d135803045391ca92c7985e56491fb35bf8d918373e04580&req=0tVnxlv5q3sp0xr0v9tnoQmDQTEg5zjhRQDUL7TVYLW79GkifQFKww7P%2BJop%0AJHt9uT4mfxZ7wUE%3D%0A
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On the Grid, double click on the cell and select the grade from the drop-down list. 

https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083329/807b4f22988b11a9354079c3cbe0/AD_4nXfbDv7-4O0wJGIOOivF-V1WcptNNVgxXISqX8qQ9DUkferTwkSSq-j4nZKp2iuROilGHaDu54T7L40XgeOybVldXe16pTY9Oa4Y87UMoHz1DdW11u_8015DcXnyaZaRpFHe_bZVqQ?expires=1775644200&signature=3dfedd118d41c18a94b6d9c72969e2bb2d5dfb563c31569f85517839c2f893a0&req=0tVnxlv4pXsp0xr0v9tnoTRTfOX9GINsyE51vZmi1CHozjlYBieq4okHsE6q%0AH2bE4Z%2FGixJh6AY%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083339/90f1da1c2f490f19e9fde4172101/AD_4nXeHBm80CDIaAMH3zDwdzDJkFziIkayqe_pBd-UrFieuyPo9mgsTcyELtmwidxOvEd_lkGTfL6b-rOypGWFM7OxWqpt28FrJjyYIrmM8k9u3--1z-u3JXf-Z0d_CTddREsrK3FjCPA?expires=1775644200&signature=d9c0f3bc7960f64cb727c2b4e64ded7a5878f01c2fbfca4e8f5dd2c224598d0c&req=0tVnxlv5pXsp0xr0v9tnocVU7zxkRMhDpTRxlz9mhJ9IQTO3GchSdDAHannU%0AM6YYGbH5C9X3c9I%3D%0A
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If you know the grade value you can type this into the cell. 

 

Note: It is possible to copy grades down the column once the first result has been entered by 

using the Fill down button. If multiple students have the same grade, then you can flood fill 

using this method and then edit the result entered as necessary.  

 

Repeat for all assessment components. 

 

Alternatively, staff can access the Teaching and Learning menu and click on Assessments to see 

all Assessments they are assigned to complete. The method of data entry remains as previously 

described. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083327/1fddc5245156c94c2505bf24f3d1/AD_4nXcnu3d6cYSTL-5oNTjX-chPvnOYJ1CsOVWJIpa36HdhxJHzag8I__v80ZmNBIJZCq-DXHk21837O-_Hj8Djx5aIzvn8i1vvpuwgcAKFCtwJN9gfPGnHE1ECvBQOjhthtrodEY4C?expires=1775644200&signature=0c0626b7f8ac48d95807755b81d2f4fc237ed41ea840069077eaaa46d514ce4a&req=0tVnxlv4q3sp0xr0v9tnoWxK7V6ft15L1VIbkszSlit001dJYjybMEVQKz5e%0ADieBo9pRyYj9%2FIA%3D%0A
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Creating the file for submission 

 

Go to the Teaching and Learning > Assessment Management 

 

Open the Reports tab. 

 

Scroll down to the Statutory Key Stage Assessment Results Exports, click on the Export button 

 

 

 

 

Select the current academic year from the Academic Year drop down, then select the CTF Type 

from the drop-down list. 

 

https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A
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You can export 4 different CTF formats from this screen 

 

• KS2 Teacher Assessments Return 

• Phonics Screening Check Return 

• EYFS Early Learning Goals Return 

• KS1 Teacher Assessments Return (this is non-statutory for submission to the DfE) 

 

Once you have selected your CTF type, choose your Local Authority (LA) in the Destination field. 

Typing 815 will bring up North Yorkshire County Council to save having to scroll down to find it. 

 

 

Click Show Students and Compass will populate a list of students that will be included in the file. If 

you need to exclude a student from the return, click on the green tick in the included column so that 

it becomes a red X.  
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Once you are satisfied that the correct students are being included, then click on Generate Export. 

Compass will generate a return specific CTF and download this to your downloads folder on your 

PC. 

 

You can then upload this to the DfE via School to School, the NCA Portal or your LA using your usual 

process. 

 

Repeat for all mandatory returns – EYFS Profile, Phonics Screening and KS2 TA Returns. 

 

• EYFS CTF – upload to the DfE via School to School 

https://services.signin.education.gov.uk/. 

https://services.signin.education.gov.uk/


Compass – Key Stage Data Returns Guidance 2026 

 

Notes: 

 

 

 

 

 
16 

• Phonics Screening – upload to the DfE via School to School 

https://services.signin.education.gov.uk/. 

 

• Statutory KS2 Teacher Assessment returns – upload to NCA Portal  

National Curriculum Assessments Portal 

 

 

KS2 SATs Test Results 

 

Pupil results (raw scores and scaled scores) and marked script images will be available on the NCA 
Portal on Tuesday 7th July.  
 
Raw score to scaled score conversion tables will also be available on GOV.UK from Tuesday 7th 
July.  

 

There will be two types of files available: 

 

• a spreadsheet type (CSV) which you may find useful for viewing the results 

• a CTF format which can be used to import the results into Compass. 

 

1. Once you have downloaded your KS2 results CTF from the NCA Portal you can import it via 

Tools (cog icon) > General Import > Import CTF files.  

 

 
 

https://services.signin.education.gov.uk/
https://www.ncaportal.education.gov.uk/login
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2. Click on the arrow to open the CTF import dialog box. 

 

3. Ensure CTF is chosen in the File Type field and then Browse to the location of the KS2 Results 

CTF file (normally within your download folder on your PC) and click Next. 

 

4. On the next screen you will be presented with a list of data to import. Select Basic Details only 

and under the Assessments heading, select Key Stage 2 – Tests and click Import file(s). 
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Year 4 Multiplication Tables Check 

 

The Multiplication Tables Check (MTC) is statutory for all Y4 pupils. It is an on-screen assessment 

designed to determine whether pupils are able to fluently recall their multiplication tables up to 12, 

through a set of timed questions. 

  

Schools must administer the MTC between Monday 1st June 2026 and Friday 12th June 2026. 

Schools are strongly encouraged to administer the check within the first 2 weeks of the window. 

Schools can also administer the check to any pupils who were absent during the first two weeks, 

between Monday 15th June and Friday 19th June 2026. 

  

The check consists of 25 questions. Pupils have 6 seconds to answer each question, with 3 second 

pauses between questions. Pupils will answer 3 practice questions before the check begins. 

 

Schools can access the MTC service via DfE Sign-in (https://services.signin.education.gov.uk/) from 

27th April 2026. 

  

Results (a total score for each pupil out of 25) will be available in the 'View pupil results' section of 

the MTC service on Monday 22nd June 2026. Schools will also be able to download a CTF containing 

their MTC results for import into their MIS. 

 

MTC results can either be entered manually into Compass via the Assessment marksheet that lists 

all Y4 pupils, or they can be imported via the CTF file downloaded from the MTC service 

(recommended). 

 

Navigate to Tools > General Import > Import CTF Files 

 

Ensure CTF is chosen in the File Type field and then Browse to the location of the MTC Results 

CTF file (normally within your download folder on your PC) and click Next. 

 

On the next screen you will be presented with a list of data to import. Select Basic Details only and 

under the Assessments heading, select Key Stage 2 – Multiplication Tables and click Import 

file(s). 

 

 

 

https://services.signin.education.gov.uk/

