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Overview

This document has been created to assist schools in completing their Key Stage Returns
using Compass. This document covers Early Years, Phonics Screening Check, and the Key Stage
2 returns.

The table below shows the deadline for each return and the method for submitting the data.

Return Deadline CTF sent to: Where to send:
EYFS |9am Tuesday North Yorkshire LA LA via School to School:
30t June 2026 (815LLLL) https://services.signin.education.gov.uk/
KS2 9am Wednesday National Curriculum Directly via the NCA Portal
24t June 2026 Assessment (NCA) National Curriculum Assessments
Portal Portal
(NAALLLL)
Y1/Y2 9am Friday 19" June |North Yorkshire LA LA via School to School:
Phonics {2026 (815LLLL) https://services.signin.education.gov.uk/

Tuesday 7" July - KS2 Test results available to download from the Primary
Assessment Gateway from 07:30am.

A demonstration on how to access the NCA Portal can be found here: How to access the National
Curriculum Assessments Portal (NCA Portal)

Due to the requirement of the local authority for data checking and cleansing,
please submit your data as soon as possible, after completion of each of the assessments. If
your school is selected for statutory moderation, please submit as soon as possible after the
moderation takes place.

Notes:



https://services.signin.education.gov.uk/
https://services.signin.education.gov.uk/
https://www.ncaportal.education.gov.uk/login?redirect=%2F
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https://www.youtube.com/watch?v=MX_SsZhQHWo
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Configuring the Key Stage Assessment Marksheets

Permissions

To push out the Assessment and create the CTF export, users need LearningTaskManagement
as part of their permissions.

Users assigned the CompassTeachingStaff role group can enter results for classes where they
are the lead teacher.
Copying the Assessment from the previous academic year

From the main dashboard, select the pencil icon and Assessment Management then select the
Master Assessments tab.

Teaching and Leaming

v o x e Compess x
€ © O Mipsiiukputner-npescompasseducaton Bt b o
© Compass & [ = .555 &R @5 PrivacyMode  Ouick Actions ° °

lay. 8 Apri 2026 >

NYES NYES (Support Partner)

You have 23 unmarked registers

o view and mark these regaters.

There are 3 Attendance Notes that require review.

Chronicle Digest < [Sdealanguage v
Javascriptvoidio) Powered by G e Tramlate

Assessment Management

Dashboard Markbook Master Assessments Assessment Period Reports
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Compass — Key Stage Data Returns Guidance 2026

Click on the Copy Assessment button.

GCompass # M = @ + = o & e waleae -] PR R T —— ‘ -
Assessment Management 7l
Sshibsard Harkbzct Ml Y TR Burwrard Formd Bezeen

o il S et | | G M| el Sy Ak s e Bt O Sk . - Smbv | A e
MR S b - L ]

Select the previous academic year in the drop-down menu to display the list of available
assessments.

Place a tick next to each assessment you wish to carry forward to the current year.
Select the current academic year in the Destination Academic Year.

Click copy. This will now have saved to the current academic year.

Copy Master Assessment %]

Source

Academic Yean 202472025 Academic >

Master Assessment =
E¥YFS Communication and Language 5pl

E¥FS Expressive Arts and Design Aui
EYFS Internal Assessments (Learning Areas) .
EYFS Internal Assessments 2024

| EYFS Teacher Assessments (DFE - 2022 onwards)
[] EYFs Teacher Assessments Autumn

O0Odod

Destination

Academic Yean 2025/2026 Academic b

'[E Copy Cancel

Notes:
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Pushing Assessment Templates to Subjects

From the Teaching and Learning menu (pencil icon) go to Assessment Management. On the
Master Assessment tab, ensure you have the current academic year selected.

Click on the folder icon next to the Assessment you wish to push out to classes for teachers to carry
out data entry.

® Compass @ = 0 &5 B N 0w Q Search for people, activities and more. o Privacy Mode  Quick Actions v @ -]

Assessment Management

Dashboard Markbook Master Assessments Assessment Period Reports

= Add Master Assessment (") Copy Assessment 7 Bulk Modify [ o Add Group (41§ Export CSV Academic Year: | 2024/2025 Academic %

Master Assessment Name «

@ Default Group
SEND Provision

[ Rubrics Based

[5] DfE Assessments

f EYFS Interal Assessments (Learning Areas)

#  EYFS Teacher Assessments (DfE - 2022 onwards)
i KSI Teacher Assessments (DIE - 2022 onwards)

i KS1 Tests (DfE - 2022 onwards)
i Kks2Te sments (DfE - 2022 onwards)

PEEEEREF P PP

¥ ol e

ssment (DfE - 2022 onwards)

On the pop-up window, choose the correct Year Level (ensure that Include all enrolled students
in Selected Assessment is ticked) and click Update.

Assign Master Assessment to Subjects B
' Select Al 3 Deselect Al

Filter subjects... Filter year level... v
+ | Subject Year Level
Reception Reception
D Alpaca Cross Year
D Handwriting Cross Year
[]  Handwriting Cross Year
|:| Handwriting Cross Year
D Handwriting Intervention Cross Year
D Maths Intervention Cross Year
[ Number Bonds Cross Year

|:| Nursery 1 Nursery first year

D Nursery 2 Nursery second ...
D Personal, Sodal, Emotional Development Cross Year
[]  Phonics Intervention Cross Year
|:| Phonics Interventions Cross Year
D Reading Cross Year
[7] _ Srhnonls 10T - Enalish (rnss Year

Include all enrolled students in selected Assessment
Update
Notes:



https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083336/0548abb70e0a432622b2c2532b73/AD_4nXcGHMX2HlqbAWKTes4a4evCwhCew4nPTsEs7O_pmbTsqnC7eFnvHKjHw7vEeRp27E1xgzguw0j8PTtWXcW5EBteV8G7rQ6iHbXMskesyX7IN52vfiiqcN9wZFH1BR7M9jYRvK5bWQ?expires=1775644200&signature=ba5301bf49224d0dc11c9613afbf9ff32432b9ea48753213b839a402e2b7cbfd&req=0tVnxlv5qnsp0xr0v9tnoUp5XPg6K062qIoQyY9FEEJbSrjL5PR1j7auDakk%0Ai5Mx9YCWKwTL8CQ%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083326/9b23e19867597adf5ffb1b4d8bf6/AD_4nXdh29Fa2qn1E-V8A6ytiX7GiuVcph7rMCN5QfTfWhnRaJYknzOqEZ66vn129eAjddcZhyFmStZblMq5mb-fHa4mxap57z-rQC94Ks7w-Mnrl9sqOjcQId2stModwcbBPAWPSxCkhw?expires=1775644200&signature=85c5a16e8c72c5c0b39d9c477a4c4e39e5826ebbbe19a1d114123013bdb40bce&req=0tVnxlv4qnsp0xr0v9tnoWGfFH0ldCTjTfodVRakIzdMgssOZTOu6LtopbHO%0Ab8hVCBBpbSTpIBU%3D%0A
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Including Unenrolled Students in the Assessment

If a student who has left the school needs to be included in the return, you can add them to the data
entry from the Class page.

Go to the Teaching and Learning menu (pencil icon) and select Subject and Classes from the list.
Select the Year Group/Class from the list and click on the name to open.

Subjects and Classes

Subject View User View Schedule Builder Enrolment Inconsistencies

Add New Subject Add New Class J} Exports = Actions = 2 Seftings  Academic Year: | (Currently Relevant) b
=l i { ¥ )
Subjects Classes »
Enter name or code P il Year Levels W || All Faculties v | & Selected ~ Reception (REC)
|:| Code = | Name Year Level | Coordinator: Faculty Layer Course Fee 1 Course Fg W Selected
[ Year 3 AL
Namef/Code | Lead Teacher

Ks2Y4 Year 4 ‘ear 4 Primary K. MNormal C.. £0.00 £0.00 > x -
O ‘fear 4 e REC KINGSL.. hbotterill R
D K52Y5 :l'earss Year 5 Primary K.. MNormal C.. £0.00 £0.00 j\ x REC_Laing zdubelier /‘ x

ear

K52Y6 Year 6 ‘fear & Primary K.. Mormal C.. £0.00 £0.00 o
O ‘Year 6 i s x

MATH... Maths Interventi.. Cross Year Default nterventi... £0.00 £0.00 ’
O waths Intervention s ®

MUR1 Mursery 1 Mursery f.. Early Year.. Mormal C.. £0.00 £0.00 o
O M Jrser}?rl K g 7 x »

MUR2 Mursery 2 Mursery 5. Early Year.. Mormal C.. £0.00 £0.00 o
D M Jrser}?z K ! / b S

PHO Phonics Interven...  Cross Year Default nterventi.. £0.00 £0.00 ’
O Phonics Interventi.. s ®

PSED Personal, Social, ... Cross Year Default nterventi... £0.00 £0.00 o
D Personal, Social, E... / »

RE Readin Cross Year Default nterventi.. £0.00 £0.00 o
D Rea d'ng? -/') b S

REC Reception Reception Early Year... Normal C... £0.00 £0.00 >
Reception ’ ! !—’/ X

SL Speech and Lang... Cross Year Default Custom ...  £0.00 £0.00 >
D Speech and Lang... / » v

Page |3 of 3 tems |50 hd Displaying 101 - 144 of 144 Page |1 of 1

Select the Assessments tab and click on the Spanner icon for the assessment and choose Edit.

Notes:




Reception

REC_KINGSLEY (2025/2026 Academic)

Dashboard Schedule

Dashboard  Grid View

Assessment

Curriculum

== - 2D

Assessments

+ Add Assessment + Add Assessment From Template @ Bulk Export Parent Access Report

Continuum

EYFS Teacher Assessments (DfE - 2022 onwards)
Master Task | Report: No | Grades: Staff-only | Task: Staff-only

Resources
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Enrolments Attendance Sessions Analytics Pulse Discussions

Show Hidden Tasks

Assessment Period Status = Submitted Actions

Due date: No dus date
Academic Year
Online Submission: Disabled 0760 \

On the Students tab, the students that are not included in the Assessment are shown in the panel
on the right, click on the red X to set the student as Included.

Editing - EYFS Teacher

Basic

Currently Enrolled Students

Student Name
Anderson, Hayley
Ashton, Simeon
Brett, Ava

Brooks, Dean
Brown, Elaine
Burke, Stephanie
Burrows, Abigail
Burton, Debarah
Cahill, Louise
Cahill, Sarah Patricia
Chauhan, Jasmin
Coates, Bethan
Coles, Georgina
Collier, Russell
Collins, Garry
Conway, Helen
Cunningham, Beverley
Curtis, Pamela
Dixon, Mark

Ellis, Joanne
Fletcher, Robin
Francis, Andrea
Fuller, Jay
Gibson, Lorraine
Gray, Sharon

s

(DfE - 2022

rting

Class
REC_KINGSLEY
REC_Laing
REC_KINGSLEY
REC_Laing
REC_Laing
REC_Laing
REC_KINGSLEY
REC_Laing
REC_KINGSLEY
REC_KINGSLEY
REC_KINGSLEY
REC_Laing
REC_Laing
REC_Laing
REC_KINGSLEY
REC_Laing
REC_Laing
REC_Laing
REC_Laing
REC_KINGSLEY
REC_Laing
REC_KINGSLEY
REC_Laing
REC_KINGSLEY
REC_KINGSLEY

K Exclude All % Include All
Included

CLLLLL L CCLLCL gL ce

=] X |

X Exclude Al % Include All
Included
x

Student Name Class

Kearn, Megan REC_KINGSLEY

Save the change using the save button. When you re-access the assessment, these students will

now be included.

Notes:
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Completing the Teacher Assessment Data Entry

Teachers will be able to access the Assessments from their Class page by clicking on the

Assessment tab.

Reception

REC_KINGSLEY (2025/2026 Academic)

Dashboard Schedule Curriculum Assessments

Continuum

Dashboard

Grid View

= Add Assessment == Add Assessment From Template (5 Bulk Export Parent Access Report
B e

Assessment

EYFS Teacher Assessments (DfE - 2022 onwards)
Master Task | Report: No | Grades: Staff-only | Task: Staff-only

Resources

Enrolments

D D =0 D D

Assessment Period

Academic Year

Attendance

Sessions Analytics

Status

Due date: No due date
Online Submission: Disabled

Pulse Discussions

Show Hidden Tasks

Submitted

Actions

0/60 X

Teachers can choose to use the detailed entry or grid entry options. Click onto the name of the
assessment to open the entry screen.

Note: Only Lead teachers for the class will be able to enter results

Detailed Entry Tab

When using the Detailed Entry tab, click onto the name of the student from the left-hand panel and

use the middle panel to choose the correct assessment result.

Result Entry - EYFS Teacher Assessments (DFE - 2022 onwards)

TeskDetails | DetailedResulis Grid Resufts
Actions + I Legend~ £ Display » Harrison Anderson

Harrison Anderson a
Lizm Bishop Set status to:
Jenna Booker

Receipt Time: Not yet received
Janet Buck

Due:
Emilie Burke ® Default None
Riya Cardenas Custom  05/0%
Martyn Copeland
Szymon Craig

Grading

Lamy Crane
Gall Dale Listening, Attertion 2nd
Hannah Edwaras Ungerstanding
Lea Fletcher

Edward (Ed) Gallagher

Karim Geodman

$% NotReceived [ll + Received {now) Received (at due date)

A
Chariotte Hughes
Seif-Regulation
-
Managing Self
v
Building Relationships
. ios Soloman
otes: P v v

Teacher Response.

Filename

You have not upload
re: to upl

Drag files her

Conversation

oR

@ Received (set)

5| | 04:00 PM -

il Submit File g Pick From Drive @ Pick From OneDrive

Uploaded

ny responses yet.
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Once all data has been entered for the student, click onto the next name on the list and repeat the
entry of grades.

Grid Entry Tab

The grid can be filtered to show a single class, this is particularly useful if you have multiple form
entries and the assessment has been pushed out at Subject Level.

Click on the Classes button.

Result Entry - EYFS Teacher Assessments (2022) [m] ﬂ
Task Details Detailed Results Grid Results
No changes detected Auto-save is enabled

| Roll Flags ‘ | Legend | | Export |

Communication and Language Personal, Social and Emotional Development

Name ~ Class ~ Listening, Attentio... Speaking Self-Regulation Managing Self Build
Hayley Anderson REC_KINGS...

Simon Ashton REC_Laing

Ava Brett REC_KINGS...

Dean Brooks REC_Laing

Elaine Brown REC_Laing

Stephanie Burke REC_Laing

Abigail Burrows REC_KINGS...

Deborah Burton REC_Laing

Louise Cahill REC_KINGS...

Sarah Patricia Cahill REC_KINGS...

Jasmin Chauhan REC_KINGS..

Rathan Maatac REM™ | ainn

Then deselect the tick box for the class you are not entering data for.

Notes:

10



https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083337/9355b0bd8f55a5d024856f09c908/AD_4nXeI7dBkLnVYmmX8eT0EOOQVjvVZ2FVOgW2Tv8YpNQ39VYn6iWPgI9vQLnkWMGdQdcWNTV_iOp90FdZTEN7NoQ3ZTchsLjwZihHbQkTalDdqqx5XFhE1kaOleFXd0kEt4FcrrlM0Lg?expires=1775644200&signature=344889bea3a80756d135803045391ca92c7985e56491fb35bf8d918373e04580&req=0tVnxlv5q3sp0xr0v9tnoQmDQTEg5zjhRQDUL7TVYLW79GkifQFKww7P%2BJop%0AJHt9uT4mfxZ7wUE%3D%0A
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Result Entry - EYFS Teacher Assessments (2022) o
Task Details Detailed Results Grid Results
No changes detected Auto-save is enabled
‘. Classes | | Roll Flags ‘ | Legend | |E)(|:T|
= | O Reception
[[J (3 REC_KINGSLEY
(5 REC_Laing
. Communication and Language Personal, Social and Emational Development
Name v Class ~ Listening, Attentio.. Speaking Self-Regulation Managing Self Build
Simon Ashton REC_Laing
Dean Brooks REC_Laing
Elaine Brown REC_Laing
Stephanie Burke REC_Laing
Deborah Burton REC_Laing
Bethan Coates REC_Laing
Georgina Coles REC_Laing
Russell Collier REC_Laing
Helen Conway REC_Laing
Beverley Cunningham REC_Laing
Pamela Curtis REC_Laing
Aark Divan REC L aina

On the Grid, double click on the cell and select the grade from the drop-down list.

Result Entry - EYFS Teacher Assessments (2022) =1 x|

Task Details Detailed Results Grid Results

No changes detected. Auto-save is enabled

| Classes | ‘ Roll Flags ‘ | Legend ‘ | Fillup | | Fill down | | Export |
Communication and Language Personal, Social and Emotional Development
Name ~ Class ~ Listening, Attentio... Speaking Self-Regulation Managing Self Build
Simon Ashton REC_Laing
Dean Brooks REC_Laing 2
Elaine Brown REC_Laing 1
Stephanie Burke REC_Laing A
Deborah Burton REC_Laing
Bethan Coates REC_Laing
Georgina Coles REC_Laing
Russell Collier REC_Laing
Helen Conway REC_Laing
Beverley Cunningham REC_Laing
Pamela Curtis REC_Laing
Mark Divan REC | aina
Notes:
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https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083329/807b4f22988b11a9354079c3cbe0/AD_4nXfbDv7-4O0wJGIOOivF-V1WcptNNVgxXISqX8qQ9DUkferTwkSSq-j4nZKp2iuROilGHaDu54T7L40XgeOybVldXe16pTY9Oa4Y87UMoHz1DdW11u_8015DcXnyaZaRpFHe_bZVqQ?expires=1775644200&signature=3dfedd118d41c18a94b6d9c72969e2bb2d5dfb563c31569f85517839c2f893a0&req=0tVnxlv4pXsp0xr0v9tnoTRTfOX9GINsyE51vZmi1CHozjlYBieq4okHsE6q%0AH2bE4Z%2FGixJh6AY%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083339/90f1da1c2f490f19e9fde4172101/AD_4nXeHBm80CDIaAMH3zDwdzDJkFziIkayqe_pBd-UrFieuyPo9mgsTcyELtmwidxOvEd_lkGTfL6b-rOypGWFM7OxWqpt28FrJjyYIrmM8k9u3--1z-u3JXf-Z0d_CTddREsrK3FjCPA?expires=1775644200&signature=d9c0f3bc7960f64cb727c2b4e64ded7a5878f01c2fbfca4e8f5dd2c224598d0c&req=0tVnxlv5pXsp0xr0v9tnocVU7zxkRMhDpTRxlz9mhJ9IQTO3GchSdDAHannU%0AM6YYGbH5C9X3c9I%3D%0A
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If you know the grade value you can type this into the cell.
Note: It is possible to copy grades down the column once the first result has been entered by
using the Fill down button. If multiple students have the same grade, then you can flood fill
using this method and then edit the result entered as necessary.
Repeat for all assessment components.
Alternatively, staff can access the Teaching and Learning menu and click on Assessments to see

all Assessments they are assigned to complete. The method of data entry remains as previously
described.

OCompass # [ = @ »# # = & ° Privacy Mode  Guick Actions o o

Aurora Borealis

Notes:

12



https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083327/1fddc5245156c94c2505bf24f3d1/AD_4nXcnu3d6cYSTL-5oNTjX-chPvnOYJ1CsOVWJIpa36HdhxJHzag8I__v80ZmNBIJZCq-DXHk21837O-_Hj8Djx5aIzvn8i1vvpuwgcAKFCtwJN9gfPGnHE1ECvBQOjhthtrodEY4C?expires=1775644200&signature=0c0626b7f8ac48d95807755b81d2f4fc237ed41ea840069077eaaa46d514ce4a&req=0tVnxlv4q3sp0xr0v9tnoWxK7V6ft15L1VIbkszSlit001dJYjybMEVQKz5e%0ADieBo9pRyYj9%2FIA%3D%0A
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Creating the file for submission

Go to the Teaching and Learning > Assessment Management
Open the Reports tab.

Scroll down to the Statutory Key Stage Assessment Results Exports, click on the Export button

© Compass & =% 0 s B o2 % Search for people. activities and more ° Privacy Mode  Quick Actions v ° o
x\
Assessment Management |
_—

Dashboard ~ Markbook  Master Assessments

Academic Year Export (CSV)
Acadenic Ve v @ Eport ] Fiter
Exports Assessment Results and Comments from the specified Academic Year as a CSV yith the following format

Code, Taskid, TaskNarme, StudghtCode, GovtCodel, StudentlLastName, StudentFirstNarme, Yearlevel, FormGroup, ResultType. ¥ G “ode, Cc . Result,
IsincludedinReport, ReportCycieName, DueDate, Assessment Period, Category. Statds, ReceiptTime, ComponentCategory. RolFag

Missing Results Export (CSV)

V| School Reports Cycle | B Brport 7 fFker

Exports 1 52 CSVwith =
Code, Taskid fastName. StudentCode, GoviCodel, Studentl.astName. StudertFistNane. YearLevel,isincludedinReport. ReportCycieName
Optional: Select a School Report Cycle to anly export Assessmen included in that report cycle

B /

E wer of A 1o include / Re 3 CSV with
High { 4
A and A for all of their in the selected School Report Cycle:

Importidentifier, GovtCodel. LA% FirstName, YearLevel, FormGroup, House
2 dents whe grades of O, 4 d Excellent for any of their A tuded Report Cydle Includes f total Excellent and total ok
Importidentifier, odel. LastName, FirstNarne, YearLevel, FormGroup, House.

v
{= export 7
Export Stantory ey Stage s Clek Export andgenensie an e

Select the current academic year from the Academic Year drop down, then select the CTF Type
from the drop-down list.

Notes:
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https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A
https://downloads.au.intercomcdn.com/i/o/aan0bfqi/2083338/d1c9bf997ad3d056a321acbe95f3/AD_4nXf8GbWxMCUGvgko5Jb9W6jG-C9bcszUFqaoydoQRZ34rNiH6HUaTcWQpaaw9Ml3t2JVZc2JVSCpThjUPKVkjopn7VPPpx-s1Du_dBgv6yO_4wbH7IdMoNePurVhFy5k2WTRx2Q3Cg?expires=1775644200&signature=708aec1793221dceb19ad4c071779d2891464cb2a5699710e79a30255321bee0&req=0tVnxlv5pHsp0xr0v9tnoR05T2%2F5s26SfJ2Uj1hyScQUV6ECIT2AMUbAtSHT%0AXDrLvoHX7HBW7RE%3D%0A

Statutory Key Stage Assessment Results Exports

Academic Year: 2025/2026 Academic
CTF Type:

Destination:

Students Included in the Export
All Year Levels |W*

Student Mame Year Level

E¥FS Early Learning Goals Retum

815 - Morth Yorkshire County Council

Compass — Key Stage Data Returns Guidance 2026

X |
W
W
W

3 Exclude Al %" Include All

Incleded

B Generate Export

You can export 4 different CTF formats from this screen

e KS2 Teacher Assessments Return

e Phonics Screening Check Return

« EYFS Early Learning Goals Return

o KS1 Teacher Assessments Return (this is non-statutory for submission to the DfE)

Once you have selected your CTF type, choose your Local Authority (LA) in the Destination field.
Typing 815 will bring up North Yorkshire County Council to save having to scroll down to find it.

Click Show Students and Compass will populate a list of students that will be included in the file. If
you need to exclude a student from the return, click on the green tick in the included column so that

it becomes a red X.

Notes:
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Statutory Key Stage Assessment Results Exports E
Academic Year: 2025/2026 Academic v
CTF Type: EYFS Early Learning Goals Retum v
Destination: 815 - Marth Yorkshire County Council hd

Students Included in the Export

All Year Levels |W M Exclude Al % Include All
Student Name Year Level Included A
Ava Anderson Reception v &
Harrison Anderson Reception '

Will Bennett Reception v

Liam Bishop Reception "

Jenna Bocker Reception v

Janet Buck Reception v

Emilie Burke Reception '

Riya Cardenas Reception v

Martyn Copeland Reception "

Szymon Craig Reception v

Larry Crane Reception v

Gail Dale Reception '

Mia Douglas Reception v

Sienna Douglas Reception "

Hannah Edwards Reception v

Lily Edwards Reception v

Charlotte Fletcher Reception '

Dani Fletcher Reception v

Isla Fletcher Reception "

Leo Fletcher Reception v vw

1 eotecpor

Once you are satisfied that the correct students are being included, then click on Generate Export.
Compass will generate a return specific CTF and download this to your downloads folder on your
PC.

You can then upload this to the DfE via School to School, the NCA Portal or your LA using your usual
process.

Repeat for all mandatory returns — EYFS Profile, Phonics Screening and KS2 TA Returns.

e EYFS CTF — upload to the DfE via School to School
https://services.signin.education.qgov.uk/.

Notes:

15



https://services.signin.education.gov.uk/

Compass — Key Stage Data Returns Guidance 2026

e Phonics Screening — upload to the DfE via School to School
https://services.signin.education.gov.uk/.

e Statutory KS2 Teacher Assessment returns — upload to NCA Portal
National Curriculum Assessments Portal

KS2 SATs Test Results

Pupil results (raw scores and scaled scores) and marked script images will be available on the NCA
Portal on Tuesday 7t July.

Raw score to scaled score conversion tables will also be available on GOV.UK from Tuesday 7t
July.

There will be two types of files available:

e a spreadsheet type (CSV) which you may find useful for viewing the results
e a CTF format which can be used to import the results into Compass.

1. Once you have downloaded your KS2 results CTF from the NCA Portal you can import it via
Tools (cog icon) > General Import > Import CTF files.

X | 8 Schaol conss sene X | & Use: HelemBotiert X | ) Subjecsand Coee: X 5 Comanss X ) HomelCompass X | 5 romeorn ey Siage X | @ Compass iy Stge % |+

> > > (i ]

juascrptoial plcations

Notes:

16



https://services.signin.education.gov.uk/
https://www.ncaportal.education.gov.uk/login

Compass — Key Stage Data Returns Guidance 2026

Users

Supplemental User Information Import (Students)

Update existing students based on one of the following unique identifiers: Sussild/Usermame, Import Identifier, GovtCode! or GovtCode2. {Unique identifier must be the first column of csv file)

Supplemental User Information Import (Staff)

Update existing staff based on one of the following unique identifiers: Sussild/Usemame, Import Identifier, GovtCode! or GovtCade2, (Unique identifier must be the first columi of csv file.)

Supplemental User Information Import (Parents)

Update existing staff based an one of the following unique identifiers: Sussild/Username, Import Identifier. GovtCode1 or GovtCode?. (Unique identifier must be the first column of csv file)

Identifications Supplemental Import

Add or update user identifications based on one of the following unique identifiers: Sussild, Import Identifier, GovtCodel or GovtCode2. (Unique identifier must be the first column of csv file)) Required fields: Import ID (first column) and Type. All ather fields are optional. Multiple rows per ser allowed. Does not
remave existing identifications.

Pupil Premium Import

dds and updates pupil in People through a pupil premium csv file upload.

| Import CTF Files

T files into Compass. Any option for creating enrolment applications will not create new applications that have already been generated by imports

Milestones

‘Add or update milestones for students and staff only. Matches by Import Identifier (role is derived from the persan record). Importidentifier, StartDate, Yearlevel, FormGroup, House, StudentType. Campus, TimeAllocation, IshActive

>

>

>

>

|>

2. Click on the arrow to open the CTF import dialog box.

3. Ensure CTF is chosen in the File Type field and then Browse to the location of the KS2 Results
CTF file (normally within your download folder on your PC) and click Next.

4. On the next screen you will be presented with a list of data to import. Select Basic Details only
and under the Assessments heading, select Key Stage 2 — Tests and click Import file(s).

Notes:
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Year 4 Multiplication Tables Check

The Multiplication Tables Check (MTC) is statutory for all Y4 pupils. It is an on-screen assessment
designed to determine whether pupils are able to fluently recall their multiplication tables up to 12,
through a set of timed questions.

Schools must administer the MTC between Monday 1st June 2026 and Friday 12" June 2026.
Schools are strongly encouraged to administer the check within the first 2 weeks of the window.
Schools can also administer the check to any pupils who were absent during the first two weeks,
between Monday 15" June and Friday 19" June 2026.

The check consists of 25 questions. Pupils have 6 seconds to answer each question, with 3 second
pauses between questions. Pupils will answer 3 practice questions before the check begins.

Schools can access the MTC service via DfE Sign-in (https://services.signin.education.gov.uk/) from
27 April 2026.

Results (a total score for each pupil out of 25) will be available in the 'View pupil results' section of
the MTC service on Monday 22" June 2026. Schools will also be able to download a CTF containing
their MTC results for import into their MIS.

MTC results can either be entered manually into Compass via the Assessment marksheet that lists
all Y4 pupils, or they can be imported via the CTF file downloaded from the MTC service
(recommended).

Navigate to Tools > General Import > Import CTF Files

Ensure CTF is chosen in the File Type field and then Browse to the location of the MTC Results
CTF file (normally within your download folder on your PC) and click Next.

On the next screen you will be presented with a list of data to import. Select Basic Details only and

under the Assessments heading, select Key Stage 2 — Multiplication Tables and click Import
file(s).

Notes:
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